[image: ]RUAI ENDELEA SAVINGS AND CREDIT CO- OPERATIVE SOCIETY LIMITED
P.O. BOX 659 – 00520, NAIROBI. TEL :0716686865
	Email: ruaiendeleasacco@gmail.com
                                Website:www.ruaiendeleasacco.co.ke
RESCS. F.4b
LOAN APPLICATION FORM FOR INSTITUTIONS/COMPANIES/ORGANAZATIONS.
This application to be filled by the Institution/Company/Organization authorised person only.
A.  Institution/ Company/Organization particulars.
1. Name of Institution/Company/Organization. …………………………………………………….
    …………………………………………………………………………………………………………………………..
2. Contact Address ………………………………………………………………..…………………………..
3.  Contact Telephone …………………………………………………………………………………………
4. Physical Address   …………………………………………………………………………………………….
5. Type of Institution/Company/organization (Education/Church/Business) : 
      …………………………………………………………………………………………………………..
6. Authorised Contact Person: ……………………………………………………………………………
      Designation……………………………………………………………………………………………………
      Address ………………………………………………………………………………………………………….
     Telephone:……………………………………………… E-Mail ………………………………………….
7. Date of registration with Ruai Endelea Sacco……………………………. Member No……………… 
B.Financial Status of the Group.
1. The up-to date  Institution/Company/Organization  savings with Ruai Endelea  Sacco is      Ksh……………………………………… 
2. Monthly contributions by Institution/Company/Organization Ksh…………………………………………………………………
C. Details of Loan Applied.
1. We here by apply for a loan of Ksh……………………………………… Amount in words…
  ………………………………………………………………………………………………………………………….to be repaid in …………………………….. monthly instalments of Ksh……………………………….  each month at an interest rate of this type of loan per month commencing on ………………………………………………………………………………………………………………………………. 
D. Purpose of the Loan.
     The loan is for the following purposes: -
	1…………………………………………………………………………………………………………
	  …………………………………………………………………………………………………………
2. ………………………………………………………………………………………………………
  ………………………………………………………………………………………………………..
 3. Any other purpose (Please indicate)……………………………………………….
    ………………………………………………………………………………………………………
E. Undertaking by the Institution/Company/Organization Officials.
    We the authorised signatories of ………………………………………………………………………
    …………………………………………………………………………………………………………………………..
Hereby confirm that the information given in this application form is true and that the loan shall be paid as scheduled.
Signed 1. Chairman/Director Name………………………………………………………………………
				     I.D.   …………………………........... Tel……………………………… 
	 			    Signature…………………………………………..Date ……………… 
	2.  Treasurer	 Name ………………………………………………………………………….
				 I.D.     ……………………………………  Tel. …………………………….
				 Signature. …………………………………………Date………………….

3.   Secretary	Name ………………………………………………………………………….. 
				I.D    ……………………………………….  Tel……………………………….
				Signature …………………………………………. Date……………………
F. Recommendation by Education/Parish Minister/relevant Government Official: Name ………………………………………………………………………………………………….. 
Designation…………………………………………………………………………………………..
Signature ……………………………. Date………………………… Official Stamp……………………..

Please attach a copy of the Minutes of meeting that approved the loan.
PART B: REPAYMENT GUARANTEE (TO BE COMPLETED BY GUARANTORS)
We, the undersigned accept jointly and severally liability for repayment of the loan in the event of the borrower’s default. We understand that the amount, in default, may be recovered by an off-set against our deposit with the society, or by attachment of our salaries or properties and that shall not be eligible for loan unless the amount in default has been cleared in full. We certify that we are society members.
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	GUARANTEED AMT
	SIGN
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	PART  C :-OTHER SECURITIES

1.Land and building Collateral Pledge………………………………………………..
2.Motor Vehicle Collateral Pledge…………………………………………………….
3.Financial Institutions Fixed Deposits ………………………………………………

PART  D : CREDIT COMMITTEE
At the meeting of Credit Committee held on..................................................................................................
	

	It resolved that your application be approved for KShs...............................................
	.................................... in words
	



................................................................................................................................................................

And the total sum plus interest accrued will be repaid in .................................................................months.

Deferred / Rejected for the following reasons...............................................................................................
......................................................................................................................................................................

	Signed...............................................
…………………………………              …………………………..                   
	…………………………………….
	
	

	CHAIRMAN                                    SECRETARY                    
	TREASURER
	
	

	Date……………………………………………
	
	
	

	
	
	
	



	FOR OFFICIAL USE ONLY
PART E :  LOAN  APPRAISAL
	
	
	

	
	
	
	
	
	

	PF / NO..............
	
	
	
	
	YEARS
	

	
	
	
	
	
	..................................................
	

	1. (a) Total Deposits ...................................
	X3...............................................................................
	

	2. (b) Current Data
	1.
	Development loan Balance..........................................................
	

	
	
	2.
	Emergency loan Balance................................................................................................
	

	
	
	3.
	School fees loan Balance..............................................................................................
	

	
	
	4.
	Instant Loan Balance......................................................................................................
	



	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	Totals..............................................................................................................................
	

	
	
	

	4. Maximum loan entitlement basing on (2) 2/3 rule KShs.....................................................................................................................................
	

	5. Comments Loans Officer / Manager
	
	
	

	a.
	................................................................................................................................................
	

	b.
	................................................................................................................................................
	

	c.
	................................................................................................................................................
	

	Name...................
	
	
	
	Signature...........................
	Date.........................
	



PART F: BOARD OF DIRECTORS
1. [bookmark: _GoBack]In view of the loanees appeal to the above granted / rejected loan by the credit committee, it has been resolved by this committee that: -........................................................................................................................
   …………………………………………………………………………………........................................................... 

2. The loan in question has been forwarded to Board and was rejected / approved 

.....................................................................................................................................................................

	Under minute’s number...................................................
	Date..............................................................
	

	......................................................
	...............................................
	......................................................
	

	CHAIRMAN                                               
	     SECRETARY
	MEMBER
	



The accountant is hereby authorized to prepare a cheque for the amount approved subject to availability funds.


	PART G : DISPATCH CHEQUES
	
	
	
	

	Cheque No. ......................................................
	KShs..................................................... 
	: 
	
	

	Cheque posted / collected by...................................................................................................
	Signature..............................................
	
	

	Cheque registered No. ............................................................................................................
	Date.......................................
	
	

	Dispatch Officer’s Name......................................................................................
	
	
	

	Signature..........................................................................................................
	Date.........................................
	
	

	Computer instructed to start deductions from date....................................
	at KShs ...............................
	monthly

	By Name..................................................................        
	              Signature.................................................
	Date..........................................
	
	

	
	
	
	
	

	
	
	
	
	



	PART H: RECOMMENDATIONS FROM BRANCH REPRESENTATIVES/HRM OFFICER.
This loan should be approved / rejected for amount of Kshs..........................................................................

For the following reason..................................................................................................................................

Branch.............................................................................................................................................................

Signature.........................................................................................................................................................




	
	LOANS ARE GRANTED IN ACCORDANCE WITH THE LOAN POLICY THE BASIC REQUIREMENT OF WHICH ARE:-
	
	

	1.
	Members must have paid KShs. 1,500.00 entrance fee and at least contributed for minimum period for
	

	
	
	

	
	three months and have a total of not less than KShs. 4,500.00
	
	
	

	2.
	No member shall have a second same type of loan unless he/she clears the first loan in full 
	
	

	
	
	
	

	
	In the event that the second loan is granted, the second loan shall not be amalgamated with the first one.
	

	3.
	The total loans granted shall not exceed three times the member’s deposits and payable for a period   not
	

	
	
	

	
	exceeding four years but subject to maximum of one fifth of the society’s shares capital and reserves.
	


4. Guarantors must be members of the society and shall not guarantee more than three loans and each loan must not exceed three times the member’s deposit, if the applicant’s deposit is equal to or more than the loan requested, no guarantorship is required, so long as he/she has not guaranteed another member. 

5. Guarantors must read and understand the implications set out in part B of the loan application form before appending their signatures. 

6. No member shall withdraw his/her deposits unless all loans guaranteed by him/her are cleared or substitution of guarantorship is done. 

7. Loan applications of 1 million and above will require 6 guarantors or more as per lending policy.
Development, top up, school fees, emergency loans interest rates are 1% per month on
image1.emf

